ATTACHMENT 3

STORES INCIDENT REPORT – FOR USE BY CONFERENCES.
When a Conference receives information about a Store Incident from a Neighbor, please do the following within 1 day:

· Fill out this form 

· Scan and email the completed form to Alisha Goodwin (agoodwin@svdpbr.com) and to Jeff Say (grsay@cox.net) 

Name of  your Conference:  ______________________________________

Your Name and Phone No.:  _____________________________________________

Name of Neighbor (ie.person being served): ____________________________________

Date of Incident: __________________________________________

Particular Store where Incident Occurred  ___________________________________

Names of any Store Personnel Involved (if known) ____________________________

Did the Incident involve a Voucher:  _______________________________________

How did you hear about the incident:__________________________________________  ________________________________________________________________________

Write a brief description of what the Neighbor related to you:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Write down your thoughts on how you think the incident may have been avoided:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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